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Chapter I. General provisions

Art. 1. The George Emil Palade University of Medicine, Pharmacy, Science and Technology of Targu
Mures Library is an university library, in the service of the academic community: students, professors, master
students, PhD students, residents, researchers, other academic specialists, auxiliary/ administrative teaching and
research staff of the institution, doctors of the health network, former graduates and specialists from various fields.

Art. 2. The library of George Emil Palade UMPhST Library has the status of university library, being an
scientific and research structure, operates under public law, without legal personality, under the tutelage of the
George Emil Palade University of Medicine, Pharmacy, Science, and Technology in Targu Mures.

Art. 3. The library is funded from the university according with the Library Law no. 334 / 31May 2002
and Higher Education Act 199/2023. The management of the University ensures, according to the rules in force,
the material basis necessary for the performance of the library's activity.

Chapter II. Mission

Art. 4. The main purpose of the G.E. Palade UMFST Library in Targu Mures is to assemble, organize,
process, develop and preserve collections of publications with a multidisciplinary theme (monographs, courses,
textbooks, treatises, serial publications) in order to use them in the process of information, together with other
types of documents: electronic media and databases.

Art. 5. The essential function of the library is to support the educational and scientific research process
carried out within the George Emil Palade University of Medicine, Pharmacy, Science, and Technology in Targu
Mures. In this sense, the library is constantly concerned that the information and services offered to the library
users are aligned at the level practiced by international libraries with the same profile.

Art. 6. Through its entire activity, the University Library of George Emil Palade University of Medicine,
Pharmacy, Science, and Technology is an essencial part of the national higher education system and takes part
in the process of instruction, training and education, as well as in the scientific research activity of the University.

Art. 7. The library develops encyclopedic and/ or specialized multidisciplinary collections of scientific
publications, on all categories of documentary (traditional and/or electronic) supports, in accordance with the
educational and research activity.

Chapter lll. Patrimony

Art. 8. Documentary heritage includes: books, serial publications, audio-visual documents,
electronic documents, archival records and others categories of documents.

Art. 9. The library provides for the users specific search/retrieval tools for all documents in its
collections.

Art. 10. The library's collections are established and developed through acquisition process,
interlibrary exchange, transfer and donations.

Art. 11. Establishing the status of publications, the evidence, the processing, preservation and
removal of publications are done according to the specific legislation in force.

Chapter IV. The organizational structure of the library

Art. 12. The organizational structure of the University Library is determined and established according
to the profile of the collections, the services addressed to users, the activity carried out and is set out in the
organizational chart.
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Art. 13. The organizational structure of the Library is proposed by the Library management, and includes
the general flows of activities operating within the library and the number of related posts.

Art. 14. The UMFST G. E. Palade Tg. Mures Library is composed as follows:

A. Library of Medicine and Pharmacy (which is also the headquarters);

B. Library of Sciences and Letters;

C. Engineering and Information Technology Library;

D. Library of Economics and Law.

Art. 15. The University Library is managed by the Head of Service, reporting to the General
Administrative Director and the Rector of the University.

Art. 16. The head of service is responsible for the organization and functioning of the Library Service
and the subsidiary libraries, based on the organizational chart, the staff regulations and the Regulation on the
organization and functioning of the institution, drafted in accordance with the law, endorsed/approved by the
Administrative Board and, where appropriate, approved by the University Senate.

Art. 17. The Head of Service coordinates, controls, guides and is responsible for the staff within the
Library which carries out specific activities:

- Evidence, Procurements, Collection Development, Collection Processing and Organization, Branch Libraries,

Interlibrary Exchange of Publications;

- Lending and Public Relations, Interlibrary Loan;

- Journals and Bibliographical References;

- Informatics, Digitization;

- Secretarial activities.

Art. 18. The specialized staff in the library is composed of: librarians, a programmer analyst, secretary.

Art. 19. Attributions and competencies of the Library Service staff are established by the job description,
according to the organizational structure, activity programs and service tasks elaborated by the Head of Service.

Art. 20. Professional training of the specialized staff in the libraries is ensured through short and long-
term higher education; postgraduate courses, master and doctoral programs, as well as other forms of professional
training.

Art. 21. Staff recruitment, promotion of library staff is carried out by decisions of the Rector, at the
proposal of the library management, on the basis of competition, according to the legislation in force in compliance
with the conditions of education and seniority.

Art. 22. The disciplinary penalties applicable to library employees are those provided for by the
legislation in force, the Labor Code and the Internal Regulation of UMFST GE Palade Tg.Mures.

Art. 23. The UMFST Library carries out the following activities:

a. Procurement, Evidence, Collection Development, Collection Processing and Organization, Branch Libraries,

Interlibrary Exchange of Publications;

b. Public relations. Journals and bibliographical references;

c. Informatization-Digitization.

Art. 24, Staff carrying out specific activities of acquisitions, record keeping, collection development,
collection processing and organization, branch libraries, inter-library exchange of publications have the following
duties:

a.  Continuous completion of documents collection through the acquisition of publications, in accordance with
the profile of the specializations in the university, current publications in the field with documentary value;

b.  The development of the publication collections shall be carried out on the basis of a current plan, with
retrospective and prospective additions, according to the information and documentation requirements of the
library's beneficiaries. The development of the collections is carried out through: (a) acquisition from
specialized units, (b) subscriptions, (c) inter-library exchange, (d) donations;
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Preparing of Requirement Requests for the acquisition of publications;

Subscriptions to Romanian and foreign magazines;

Updating subscriptions to scientific platforms and databases;

Receiving and checking (author, title, edition, year, ISBN, integrity, number of copies) of publications that

have entered in the collections by purchase, donation or inter-library exchange;

f. Drawing up the acknowledging receipt documents of publications and communicating them to the financial
accounting department;

g. Selection of donation offers: the Library may receive donations of publications. The selection of donations
will be made according to the topicality of their content, their informational and heritage value. The Library is
not obligated to inventory all donated publications;

h.  Issuance of acknowledgments for publications from interlibrary exchange and donations;

i.  The global and individual record of the collections entered in the library: monographs, periodicals, electronic
documents (through the Inventory Register and the Register of Movement of Funds - RMF);

j. Inventorying and listing publications;

k.  Bibliographic processing in library software (categorizing, classification, indexing);

I Distribution of publications to branches;

m. Interlibrary exchange of publications;

n. Cooperation with other libraries, academic institutions, information and documentation units, in order to
expand inter-library exchange;

0. Removal from the register of the publications out of order, removal from the inventory register of publications
that have left the patrimony;

p. Drawing up the required statistical statements;

g. Library staff are members of the reception committees for the purchase of publications.

Art. 25. Staff carrying out specific public relations and bibliographic reference activities have the
following duties:

a. Serving library users: issuing reader's passes, ensuring circulation of the publications, monthly statistics of

lending activities, organizing library deposits, providing printing/copying/scanning services, checking documents

for access to the Library;

b. Interlibrary loan of publications;

c.  Duties relating to multimedia rooms;

d.  Bibliographic reference duties;

e. Assistance and guidance in accessing the scientific databases/electronic platforms where the university has

a subscription, as well as purchased ebooks.

Art. 26. Staff carrying out specific computerization-digitization activities has the following duties:

Library software management and administration;

Management and administration of the Library's web page;

Management of fixed means of protection and monitoring;

Providing specialized IT assistance to students and Library staff;

The realization of information supports in support of users;

Maintaining in optimal parameters the computer network and other electronic equipment of the Library;

. Establishing the status of the Special Collections, keeping records, processing the documents part of these

collections;

h.  Digitization of special collections which are not covered by the Copyright Law, in order to constitute the

Library's Institutional Digital Repository.

Art. 27. The University Library includes: offices, reading halls, multimedia rooms and the Museum of
the History of Medicine and Pharmacy.

® 2o o
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Multimedia Rooms

Art. 28. The multimedia rooms are equipped with computers which provide access to online database
platforms, electronic documents or other documentation resources online;

Art. 29. Access in the multimedia rooms requires registration of the user's presence in the room.

Art. 30. The multimedia rooms are used only for the purpose of academic information.

Art. 31. Users shall not modify the configuration of the computers, shall not use the computers for
personal documents as storage and shall announce any dysfunction thereof;

History of Medicine and Pharmacy Museum Hall

Art.32. The Museum of the History of Medicine and Pharmacy brings together a collection of
Romanian and foreign old medical books, from the 16th century to the 19th century. The collection, called Special
Collections, is formed by books, dictionaries, lexicons, atlases, treatises and scientific papers.

Art.33. The Museum of the History of Medicine and Pharmacy exhibits old medical instruments and
objects and pharmaceutical vessels testimonies of the evolution of medicine and pharmacy.

Art. 34. Functioning of the library and the branches

The work schedule of the library takes place in two shifts, according to the schedule approved by the
Administrative Board of UMFST G.E. Palade Tg. Mures:

Chapter V. Library services

A. USER REGISTRATION AND ISSUANCE OF THE LIBRARY PERMIT

Art. 35. Users of the UMFST G. E. Palade Library of Targu Mures are divided into the following
categories: internal users (students, master students, professors, the auxiliary administrative and research staff of
the university), external users (residents, doctoral students, Erasmus students, researchers, other user categories
who requested access to the library services ).

Art. 36. The library reserves the right to limit the access of external users to its services (reading rooms,
loan of documents), depending on the occupancy degree of the Library

Art. 37. The library reserves the right not to allow access to people being drunk/under the influence of
prohibited substances, or have behavior and language inappropriate to the academic environment.

Art. 38. The access of the users to the collections and services of the Library, including the access in
the reading rooms is done only on the basis of the library permit, a personal and non-transferable document.

Art. 39. The issuance of the library permit for students and master students is free of charge, after pre-
registration of the user in the library software and the presentation of the identity card and the student card,
validated for the current year.

Art. 40.For the annual endorsement of the library permit, the user will present the validated student card
for the current year.

Art. 41.Erasmus students have free access to the library's collections only in the reading rooms, and
the issuance of the library permit is based on the enrollment decision or another document certifying his / her
quality as an Erasmus university student.

Art. 42. For the employed staff of UMFST G. E. Palade of Tg. Mures, the issuance of the library permit
is free of charge, based on the registration in the library software of personal data, the presentation of the service
card and the identity card. This permit is valid for the entire period in which the holder retains his status as a
university employee.

Art. 42. For residents, doctoral students, researchers, the issuance of the library permit is done following
the registration in the library software of personal data and an document stating the quality of resident / doctoral
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student / researcher, identity card, and a receipt certifying the payment of a fee of 30 lei. This permit is issued
annually, for a fee of 10 lei. For this category of users, the loan of publications is made only at the reading room.

Art. 43. For residents, PhD. students, researchers, the library permit is issued after entering personal
data in the library’s software and a document which shows the status of resident/PhD. student/researcher, the
identity car and the receipt which shows the payment of the permit fee. The permit is stamped annually. The
amounts for the issuance/validation of permits are proposed by the Library and approved by the University's
Administrative Board.

Art. 44. The loss or damage of the card by the user must be announced immediately at the library. The
library will replace the lost card in exchange for a fee proposed by the Library and approved by the University's
Administrative Board.

B. BORROWING PUBLICATIONS

Art. 45. Publications from the library collections can be borrowed at home and in the reading room.

Art. 46. The maximum number of requested volumes which can be borrowed simultaneously 10 (ten)
titles, one copy of each title.

Art. 47. The loan of publications is made on the basis of the library permit and for each title requested
by filing an application form for each title requested or by reserving the publication in the library software
application.

Art. 48. Residents, PhD students, researchers and other external users may borrow publications for
consultation in the reading room only.

Art. 49. When receiving the publications, the user must check it's physical condition and report to the
librarian any damage, otherwise any damage can be attributed to the user.

Art. 50. Users have the obligation at receiving to check the condition of the publications, to report any
deficiencies and to keep them in optimal condition, without causing further damage, making notes or underlining.

Art. 51. Users are subject to the rules of civilized behavior, specific to any academic institution and to
regulations specific to libraries.

Art. 52. The borrowing of the publications at home is made for a determined duration, depending on:
collection, degree of demand and number of existing copies in the library or other loan restrictions.

Art. 53. Depending on the category of users, their loan scheme will be as follows:

- 12 month for professors and for administrative/research staff;

- between 7 and 14 days for students and master students, depending on number of existing copies in the library,
with the possibility of extension;

- For highly requested publications, the loan term may be reduced below the normal loan terms or limited to borrow
them in the reading room the Library reserves the right to request the return of publications. In case the user
refuses the refund, the Library's services will be restricted for a period of 10 to 30 days;

- For publications which are not found in the University Library, but are found in other Libraries in the country,
readers can apply for their loan within the interlibrary loan service. Postage charges are paid by requesting users
and they can only be consulted in the reading room.

Art. 54. Publications that are not lent by the library for home study:

- Journals;
- Reference materials: dictionaries, encyclopedias;
- Publications which are part of the Special Collections;
- Documents in electronic format - CDs, DVDs.
Art. 55. Publications with a special home loan scheme:
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a. Publications purchased through projects / grants have the following loan regime: priority is given to the
project owner. Theese publications can be loaned for a period of 12 month, with the possibility of extension for
a further 12 month.

b. The specialized publications purchased for the Administrative Services of the George Emil Palade
University of Medicine, Pharmacy, Sciences and Technology of Térgu Mures have the following loan regime:
priority is given to the employees who requested these publications - for a period of 12 month.

c. The PhD theses are borrowed only in the reading room regime, without any possibility of multiplying them
(photography, scanning, photocopying). PhD theses are borrowed at home, with the written approval of the
doctoral student, the doctoral supervisor, the Director of the Doctoral School and the Rector of UMFST G.E.
Palade of Tg. Mures, according to the Decision of the Administrative Board.

d. State Standard-documentations: consult only at the reading room, without the possibility of multiplication
(photography, photocopying, scanning).

Art. 56. Return of publications: The publications are handed over only to the librarian in service, who
will remove the loan from the reader's file.

Art. 57. The failure to comply with the home loan term leads to the collection of delay penalties, their
value is established by Decision of the University Administrative Board.

No penalties will charged for the first 3 working days of delay.

Art. 58. To warning the users, in order to return the publications, the following methods are used: email,
telephone, written summons.

Art. 59. Lost, destroyed or damaged publications: A damaged publication, which no longer can be
used by another beneficiary, is considered a destroyed publication.

Art. 60. Methods of recovery: The method of recovery of lost, destroyed or damaged publications is
provided by the Law of Libraries no. 334/2002, republished with subsequent amendments and completions and in
Order 4626/2005.

Art. 61. The destruction, damage or loss of documents by users is sanctioned by the recovery of
identical documents, by replacing with a identical copy to the lost or destroyed one, or a new edition of the same
document. If replacement is not possible, will be paid the inventory value of documents, updated with the
application of the current inflation coefficient, which is added an amount equivalent to 1 to 5 times the price thus
calculated.

Art. 62. [dentical copies, purchased from antique shops, will be accepted only if they are in good physical
condition.

Art. 63. Failure to comply with the Library Regulations, as well as serious or repeated violations (theft,
destruction, repeated damage or loss of publications, systematic delay in the return of publications), lead to the
cancellation of the right to attend the University Library.

Art. 64. For all types of violations that cause damage to the Library, as in the case of refusal to pay
them, the Library will notify the university management, which will take the necessary disciplinary measures.

C. OTHER SERVICES
Art. 65. Other services:
- Access in the multimedia rooms;
- Internet access;
- Access to databases and online publication platforms;
- Consultation of electronic books.

D. PAYD SERVICES:
Art. 66 The following services of the Library are charged with a fee:
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- Xerocopying: front page, double-sided page;
- Printing: front page, double-sided page;
- Scanning: scan + page print.

Art. 67. The fees for these services are approved by the Administrative Board of the University and they
are displayed at the Library's headquarters.

Art. 68. The fees can be periodically updated, based on the existing fees on the market and with the
approval of the Administrative Board of the University.

Art. 69. The multiplication of any kind of library documents and photocopying is allowed only in
compliance with the provisions of the Law on copyright and related rights in force and is performed only by the
librarian, paying the fees approved by the Administrative Board.

Art. 70. Are excluded from multiplication of any kind the following: publications edited at Targu Mures
University Press Publishing House, doctoral theses, State Standard-documentations, publications with fragile bind,
old books.

CHAPTER VI. Users' rights and obligations
Art. 71. Users' rights:
- Access to information from publications, within the available number of copies;
- Access to all branches of the Library, based on the reader's permit for the current academic year;
- To benefit from publications requested by interlibrary loan. The publications requested through this service are
consulted by users only in the reading rooms;
- To extend the loan term of home publications;
- To book publications online (reservation valid for 24 hours);
- To use the dining room for students;
- To make suggestions, spoken or in writing, at the Library's email address: biblio@umfst.ro ;
- To make suggestions for the purchase of publications;
- Graduate students to whom the liquidation sheets have been signed will have access to the Library's publications
until the end of the exams, only in the reading rooms, based on an identification document;
- To keep their personal data confidential.
Art. 72. Users' obligations:
- Knowledge and respecting of the provisions of the Regulation of Organization and Functioning of the Library,
regarding the services offered by the library, respectively the rights and obligations of the users;
- Proper use of all facilities offered by the Library;
- Adopting a behavior and language appropriate to the university environment;
- Keeping the premises clean;
- Keeping quiet, both in the halls and in the reading rooms;
- Using the phones on the silent mode in the reading room;
- Electronic registration of attendance at the entrance to the reading rooms;
- Presentation of the library permit, at the request of library employees;
- Not to access web-sites those are inappropriate to the academic environment, or with topics which are not the
subject of scientific information;
- It is forbidden to be consumed in reading rooms food products and any type of beverage - except water ;
- To respect the destination of the halls;
- To request publications from the deposits no later than 15 minutes before the end of the program with the public;
- To check upon receipt, the condition of the publications, indicate any deficiencies and to keep them in optimal
conditions, without causing other damages;
- To return the publications on time, and they will be handed only to the librarian;
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- To return borrowed publications, at the request of the librarian, before the return period, when the situation
requires it. The refusal to return the publication leads to the sanctioning of the user with the suspension of the
permit and the right to attend the library for a period of up 10 to 30 days;

- It is forbidden for users to leave the Library with borrowed publications only at the reading room, without the
librarian's approval;

- Users will not change the configuration of computers, will not use computers as personal storage media and will
announce any anomaly in their operation;

- Users are asked to prepare to leave 15 minutes before the end of the program with the public;

Chapter VII. Penalties

Art. 73. Failure to comply with the provisions of this Regulation shall be sanctioned as follows:
a. by verbal warning for;
- failure to maintain silence, order and cleanliness in the Library;
- consuming food and drink in the reading rooms, except water;
- Cell phone use, except in silent mode;
- Accessing websites for purposes other than those set out in these Regulations;
- Improper conduct towards library staff or users;
b. by temporarily suspending the permit for 30 calendar days for:
- smoking is forbidden in the library;
- inappropriate academic behavior/language (harassment, hitting users, abusive language, using inappropriate
or racially offensive words and gestures);
- the removal from the Library, for any length of time, of publications borrowed in the reading room without the
librarian's permission;
- failure to return, at the request of the librarian, the requested publications;
- the use of the permit by other persons is sanctioned with the suspension of the permit for 30 calendar days, for
both persons involved;
- For the repetition or aggravation of the offenses of Art. 73, a.
c. Cancellation of the quality of user of the Library for:
- stealing publications or other goods from the Library;
- repeated and intentional damage to borrowed documents by notation / underlining on the text, extraction of
pages, improper handling;
- damage of computer equipment and other goods is penalized with the amount necessary to repair or replace
them, the user's license being suspended until the damage to the Library is recovered.
- Damage of the computer equipment and of other endowments put at their disposal is penalized with the amount
necessary for their repair or replacement, the user's license being suspended until the damage caused to the
library is recovered.

Art. 74. The material damages brought to the library's patrimony are recovered according to the legal
provisions in force.

Chapter VIII. Protection of personal data

Art. 75. In relation to users, the Library Service of UMFST GE Palade Tg. Mures applies the provisions
of Regulation 679/2016 on the protection of individuals with regard to the processing of personal data and on the
free movement of such data and abrogation of Directive 95/ 46 / EC (General Data Protection Regulation) and
Law 190/2018 on personal data.
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Art. 76. The collection and processing of personal data of the users of the UMFST G. E. Palade
Tg.Mures Library is performed for the following purposes:
- issuance of the reader's permit;
- identifying the user in the library’s database;
- possibility to be contacted / notified, if necessary, regarding the borrowed publications.
The following personal data of users are collected, stored and processed by the Library: name and surname (as it
appears in the identity document); sex; personal identification number; series / no. of ID / passport; date of issue
of ID / passport; date of birth; password; the home address; institutional e-mail address; phone number; year of
study; specialization.
Art. 77. Duration of storage of personal data:
- For students, master students, Erasmus students - for 1 year from the termination of the user contract;
- For residents, doctoral students, doctors in the health network - during the period of inclusion in this professional
category, as long as they have the quality of user;
- For employees - as long as they have the quality of employee at UMFST G. E. Palade Tg. Mures.
Art. 78. Upon the termination of the collaboration with the University, respectively the University Library,
a Liquidation Note will be issued, on which occasion the personal data will be deleted from the Library's database.
Art. 79. If a user refuses or withdraws consent to provide personal data in order to issue the reader's
permit, it may be served with library materials only in the reading room based on the document certifying his status
as an internal or external user (student card, ID card, etc.)
Art. 80. The Library undertakes to ensure the confidentiality of users' personal data and to use them
only within the meaning of the provisions of this Regulation.
Art. 81. User rights from the GDPR point of view:
The regulation confers on the user a number of rights, as follows:
1. The right to be informed and access to personal data, which confirmation may be obtained from the Library that
personal data is being processed or not, having access to such data and information on the methods and purposes
of their processing;
2. The right to rectification of data, which may be exercised in order to obtain, without undue delay, the rectification
of inaccurate data or the completion of personal data, which are incomplete;
3. The right to delete data (the right to be "forgotten”), by virtue of which the deletion of personal data can be
obtained, without undue delay, for one of the following reasons:
a) the data are no longer necessary for the purpose for which they were collected or processed;
b) the user withdraws his consent and there is no other legal basis for processing;
c) the user opposes the processing and there are no legitimate reasons to prevail regarding the processing;
d) personal data have been processed illegally;
e) personal data must be deleted in order to comply with a legal obligation.
4. The right to restrict processing may be exercised in the following situations:
a) when is contested the accuracy of the data, for a period that allows the Library to verify their correctness;
b) the processing is illegal, and the user opposes the deletion of the data, requesting instead the restriction of
their processing;
c) personal data are no longer required for the purpose of processing, but the user requests them for the
establishment, exercise or defense of a right in court;
d) when the user opposes the processing for reasons related to the particular situation in which he is, for the
period of time in which it is verified whether in this case the legitimate rights of the operator prevail.
5. The right to object, under which the user may object to the processing of personal data, including the creation
of profiles, on grounds relating to his particular situation, in cases where the processing is necessary for the
performance of a task of interest public or when it takes place for the purpose of the legitimate interests pursued
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by the Library or by a third party. In these cases, the processing will be done only if it is justified by legitimate and
compelling reasons, which prevail over the interests, rights and freedoms of the user, or when the purpose of the
processing is to establish, exercise or defend a right in court.

When the processing of personal data is for the purpose of direct marketing, the user has the right to object at any
time to the processing of data for this purpose, including the creation of profiles, insofar as it is related to direct
marketing.

6. The right to data portability, which allows the user to receive personal data concerning him and which he has
provided in a structured, commonly used and automatically readable format and to transmit this data to another
operator, provided that the processing is based on consent or a contract and is carried out by automatic means.
Under this right, personal data concerning the user may be transmitted directly from one operator to another where
this is technically feasible.

Chapter IX. Final provisions

Art. 83. The library does not assume responsibility for valuables lost or damaged in the library premises.

The Administrative Board of the George Emil Palade University of Medicine and Pharmacy of
Tirgu Mures approved the present Regulation on October 30, 2024.The present Regulation entered into
force on October 31, 2024.



